
Practising good hygiene at work and at home is the best 
defence against spreading the COVID-19 virus. Here are our 
top six tips for good hygiene practices for businesses and 
employees, as per government recommendations.

HYGIENE BEST 
PRACTICE 
DURING COVID-19 

To keep up to date as the situation continues to unfold, visit our coronavirus 
guide for business.

IF YOU EXHIBIT COVID-19 SYMPTOMS, contact your doctor as soon as possible.  
It’s best to call before going to a testing centre, as currently only people under certain 
circumstances are being tested.

5. SOCIAL  
DISTANCING

Keep a distance of at least 4 square metres to 
people around you. To do this, avoid any places 
where you can expect big crowds.

6. STAY HOME IF YOU’RE 
UNWELL

Not feeling the best? If you have any flu-like 
symptoms such as fever, body aches, a cough, sore 
throat, fatigue or a stuffy nose, it’s best to stay home 
to avoid infecting others. See the Department of 
Health for COVID-19 symptoms.

1. WASH YOUR HANDS

Washing your hands for at least 20 seconds with 
soap and water is the single most effective way of 
killing germs. Lather between your fingers, the back 
of your hands and under your nails. Rinse in running 
water and dry on a paper towel or with a hand dryer.

2. KEEP HAND  
SANITISER CLOSE

Use sanitiser frequently, especially as you move 
around the office. But remember, it’s not a substitute 
for handwashing.

3. HAVE TISSUES ON HAND

Feel a sneeze coming on? Use a tissue rather than 
your hands or sleeves, which may retain the germs. 
Dispose of the tissue immediately into a bin and 
clean your hands with sanitiser, or soap and water.  
 
 
 

TIP: If you don’t have any tissues on hand, 
sneeze or cough into your elbow.

4. AVOID TOUCHING  
YOUR FACE OR MOUTH

Be mindful of touching your face throughout the day 
and vigilant about cleaning your hands regularly 
before and after.

https://www.businessaustralia.com/how-we-help/be-a-better-employer/getting-legal-advice/employer-guide-to-coronavirus
https://www.businessaustralia.com/how-we-help/be-a-better-employer/getting-legal-advice/employer-guide-to-coronavirus
https://www.health.gov.au/news/health-alerts/novel-coronavirus-2019-ncov-health-alert/what-you-need-to-know-about-coronavirus-covid-19#if-you-think-you-have-covid19
https://www.health.gov.au/news/health-alerts/novel-coronavirus-2019-ncov-health-alert/what-you-need-to-know-about-coronavirus-covid-19#if-you-think-you-have-covid19
https://www.health.gov.au/resources/publications/coronavirus-covid-19-identifying-the-symptoms

